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RECRUITMENT





Time Sheet For Temporary Staff

This timesheet should be signed at the end of the relevant week/assignment, by an authorised person.  Then fax a copy to Temple Quay Recruitment, retain a copy for yourself and pass the original back to the Client for their records.

DEADLINE FOR TIMESHEET – BY 5.00 PM FRIDAY.

Name of Temporary
______________________________________________________________________                                                         

Date of Assignment
______________________________________________________________________

Client Company
______________________________________________________________________

Department

______________________________________________________________________

Reporting To

______________________________________________________________________









        


TOTAL HOURS




    A.M.
       LUNCH

P.M.      
   (minus lunchbreaks)

	MONDAY
	
	
	
	

	TUESDAY
	
	
	
	

	WEDNESDAY
	
	
	
	

	THURSDAY
	
	
	
	

	FRIDAY
	
	
	
	

	SATURDAY
	
	
	
	

	SUNDAY
	
	
	
	

	
	
	
	WEEKLY TOTAL:
	


I certify acceptance of the Terms and Conditions of Business and approve the hours worked as shown above.
SIGNED………………………………………………………
DATE………………...

NAME ……………………………… ……
POSITION ……………………………….
Temple Quay Recruitment – A Division of Gap Personnel
Registered in England and Wales Co Reg No 4395031

Site address: 33 Victoria Street, Bristol BS1 6AS
Telephone: 0117 934 6661
Fax: 0117 934 6668
Email: info@templequay.com Website: www.templequay.com
